Guidance on deletion (removal) from roll
The School Attendance (Pupil Registration) (England) Regulations 2024

Birmingham City Council

September 2024

OFFICIAL



The School Attendance (Pupil Registration) (England) Regulations 2024

Deletion of names from admission register
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Pupils of Compulsory School Age
The only reasons a pupil of compulsory school age can be removed from roll are detailed in the table below.

Please note:

Pupils with EHC plans on roll at special schools, may not be removed from roll without the consent of the Local Authority (SENAR).

Children in Care should not be removed from roll until discussion has taken place with the Virtual School and the allocated social worker.
= Children with child protection/child in need plans should not be removed from roll until discussion has taken place with the allocated social worker.

= Mobile children of no fixed abode cannot be deleted from the roll of the school which they normally attend when their parents are travelling. Usual
absence procedures apply in these circumstances

= The Regulations apply to all schools including Academies, maintained schools, free schools and independent schools

= The School Attendance (Pupil Registration) (England) (Amendment) Regulations 2024 requires schools make a return to the Local Authority with
information relating to a pupil being deleted from the school’s register in all circumstances in which a pupil is removed from the register (except
at the completion of year 6 or compulsory school age). The information must include, amongst other things, any new address at which a pupil
will be living and any new school which a pupil will be attending.

Deletion reasons other than those specified ‘are unlawful and a person who contravenes or fails to comply with any requirement imposed on him by the
2006 regulations is guilty of an offence under section 434(6) of the Education Act 1996 and may, if convicted, face a fine’
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Child not
transferring to the
school’s Reception
class from the
nursery class

9(1)(b) Child has not continued from
the nursery class into a reception class
at the school

‘the pupil was admitted to the school for
nursery education and— (i) they have
completed such education and would, if
they continued attending the school, be
transferred to a reception, or more senior,
class at the school; but (ii) the proprietor
does not have reasonable grounds to
believe that the pupil will attend the school
again’

Follow usual LA procedures

NOTE: If there are any
safeguarding concerns please
refer immediately to CASS

Pupil Movement Form not
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Child has been dual
registered

9(1)(c) Child is registered at more than
one school and both proprietors agree
to the pupil’s removal from the roll of
the school that the pupil has ceased to
attend. (This includes pupils subject to
an ‘off site direction’ who must remain
registered at one or both of the
schools participating in the planned
move until agreement is reached);

‘the pupil is also registered as a pupil at
one or more other schools and— (i) the
proprietor does not have reasonable
grounds to believe that the pupil will
attend the school again; (i) the proprietor
of each other school where the pupil is
registered has consented to the deletion;
(iii) there is no school attendance order
naming the school in force in relation to
the pupil; and (iv) the pupil is not a mobile
child or, if they are, the school is not their
main school;’
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/home-education
/home-education
/home-education

Child moved house
too far away from
school to attend

9(1)(g) Child has moved to a new
address and the school have
reasonable grounds to believe the
child will not attend the school again

‘the pupil no longer normally lives a
reasonable distance from the school and—
(i) the proprietor does not have reasonable
grounds to believe that the pupil will
attend the school again; and (ii) the pupil is
not a boarder’

Keep the place open for 10 days
then complete pupil movement
form on schools’ portal

Obtain new address and school
details (if secured) from the
parent.

Conduct a home visit to
establish that the family have
vacated the property

Refer the family to the new LA
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for this deletion

regulation

whereabouts remain unknown, or
their whereabouts are now known
but there is reason to believe the
child will not return to the school
even where reasonable or legal
steps are taken, the school and LA
must both agree the deletion.

‘the pupil has been given leave of absence
and—
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requirements to be transferred to the
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Child permanently ~ 9(1)(o) Child has been permanently
excluded excluded

‘the pupil has been permanently excluded
from the school’
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